
Immunization Certificate User’s Guide – School Official/Nurse 

 

2.5  Patient Information – IMMCert. (Official TN Immunization Certificate) 

To produce an Immunization Certificate click on the [IMMCert.] tab. 

  2.5.1  Select Immunization Certificate to View 

 There are two options: you must pick the right one for your student (both are highlighted in the image 
below). 

 ○ The first option will be used for most children. When it is chosen, the Immunization Certificate 
Validation Tool (ICVT) will assess records for children in child care through Kindergarten and for 
current students entering 7th grade.  

 ○ You must choose the second radio button to run the ICVT for any child who is new to TN 
schools and entering a grade other than Kindergarten (1st through 12th grade).  

  
• Click the radio button beside the type of certificate you would like to produce, then click [View 

Certificate / Document]. 
• Go to 2.5.2 of this Immunization Certificate User’s Guide-School Official/Nurse.  

 

 

  

 

 

 

 

 



 

2.5.2  Select Validated Official Immunization Certificate  

The Validation Results screen will display. You will see one or more certificates based upon the 
assessments that may be appropriate for a child of this age. The user must select the certificate for the 
provider assessment category that is needed. (On the certificate, the provider assessments are listed in 
Section 3.) 
 
• If the child’s record passed validation for the certificate that is needed, click on [View / Print 

validated Official Immunization Certificate (PDF)]. Go to 2.5.3 of this Immunization Certificate User’s 
Guide-School Official/Nurse. 

• To learn about the validation report for a passed category, go to 2.5.4 of this Immunization 
Certificate User’s Guide-School Official/Nurse. The validation report for a category will show the 
results of the assessment. (This is not an official immunization record, but is information for the 
user.) 

• If the child’s record failed to be validated for the assessment category needed, go to 2.5.6 of this 
Immunization Certificate User’s Guide-School Official/Nurse. 

 
 

 
 
 
 
 
 
 
 
 
 
 
 



 

 

2.5.3  View/Print Validated Official Immunization Certificate 

The validated certificate will display. The certificate will include valid doses of vaccines required for this 
certificate (not invalid ones) and all doses of vaccines not required for this certificate. (A certificate only 
displaying one dose of Tdap and two doses of varicella vaccine or history of chickenpox disease is 
acceptable for students who are entering 7th grade and who are not new to TN schools.)  
 

and then click [OK]   . Click [X]  to close the • To print the certificate, click [Print] 
window. When the window closes, you will be on the Validation Results screen. 

• If you have questions about the validation assessment, go to 2.5.4 of this Immunization Certificate 
User’s Guide-School Official/Nurse. 

 
  
 

  
 
 



 

 
2.5.4  Select Validation Report for Validated Official Immunization Certificate 
• You may click on [View Validation Report] to see the validation results for all required vaccines.  

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

2.5.5 View / Print Official Immunization Certificate Automated Validation Assessment [PASS] 

The Official Immunization Certificate Automated Validation Assessment [PASS] will display. The report 
displays doses for the required vaccines for that certificate.  Vaccines and vaccine doses that are not 
required are not assessed. The doses that are required for that certificate are evaluated and numbered. 
The report may display doses that have been evaluated as not valid (and the reason they are invalid), but 
the total number of valid doses meets requirements, so the vaccine type is marked as passed. Doses 
marked as not valid on the validation report are not included on the certificate.  
 

• If you would like to print the assessment, click [Print]  and then click 

[Print]    .   
 

 

 

 
 



 
 

 

2.5.6  Select Failed Validation Report  

• If the child’s record failed validation for the certificate that is needed, you may find out why by 
clicking on [View Validation Report].  

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

 

2.5.7 View/Print Official Immunization Certificate Automated Validation Assessment [FAIL] 

The Official Immunization Certificate Automated Validation Assessment [FAIL] will display. The report 
displays doses for the required vaccines (not all vaccines).  The doses that are required are evaluated and 
numbered. If the total number of doses does not meet requirements, the vaccine type is marked as 
failed. If no doses are found for a vaccine, “missing” displays and the vaccine type is marked as failed.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

2.5.7  View/Print Official Immunization Certificate Automated Validation Assessment [FAIL] (continued) 
Doses that are not valid are marked “Not Valid” and the reason is indicated by an X in the Min Age and/or 
the Min Int column. 

 

 
 
 • To print the failed validation assessment, click [Print]   and then 

click [Print]    .   
• You can give the failed validation assessment printout to the parent to take to the child’s health 

care provider.  
 
 
 
 
 
 
 
 
 
 
 



 
2.5.7 View/Print Official Immunization Certificate Automated Validation Assessment [FAIL] (continued) 
This is a printout of a failed validation assessment. 

 
 
 


